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2 e-LIBRARY  

2.1  How to access 
 

Step 1: User shall enter URL ñhttp://elibtest.rajasthan.gov.in/ò in the web browser and following page of 

Rajasthan e-Library MIS portal will be displayed on the screen. 

 

 

 

  

http://elibtest.rajasthan.gov.in/


E-Library Trimax IT Infrastructure Services Ltd                     
 

Version: 1.3                Page 9 of 148 
 

2.2  Book Search 
 

Step 1: User can search the books on the basis of: 

¶ Book Title 

¶ Book Title(Hindi) 

¶ Author Name(Hindi) 

¶ Author Name 

¶ Publisher Name 

¶ ISBN Number 

¶ Key Word 

¶ Main Subject 

 

Step 2: "Clear" button is provided; to clear the entered data. 

 

 

 

 

 

 

  

Step:1: Select / 

Enter Search Criteria 

Step2: Click here to 

search record 
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2.3  Feedback Form 

2.3.1  Feedback Creation  
 

Step 1: ¦ǎŜǊ Ŏŀƴ ǎŜƭŜŎǘ άFeedbackέ ǘƻ submit Feedback. User will register application and Library related 

issue to the system. System will generate Feedback number, after registering the complaint 

 

 

Following are the fields user shall enter and click on submit. 

 

Following are fields use shall enter. All ñ*ò marked are mandatory fields. 

 

¶ First Name (* ) 

¶ First Name (Hindi) (* )  

¶ Middle Name (*) 

¶ Middle Name (Hindi) (*) 

¶ Last Name (*) 

¶ Last Name (Hindi) (*) 

¶ Mobile Name (*) 

¶ Email Address  

¶ Feedback Text (Description) (*) 

¶ Captcha Image Text (*) 

 

      Step 2: User shall enter all compulsory fields and click on ñSaveò button. 

 

Step 3: User shall click on ñClearò button to clear text from all controls. 
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2.4  Login Process 

2.4.1  Log In 

 
 All application users can access the application through valid login credentials.  

Step 1: Enter Email ID.  

For Example 

User Name: rahulk 

Step 2: Enter Password 

For Example 

Password:pass@123 

Step 3: Click on login button to enter in the application. 

 

 

 

After successful login, the following page will appear on the screen with menu list. Application will show 

username and last login date and time of user who has logged in. Users will also have view of quick link 

ñDashboard, Change Password and Log outò. In middle of the page Dashboard of selected Library will be 

displayed.  

 

Step 1: Enter Log In 

ID Name 

Step 2: Enter Password 

Step 3: Click Log In 

Step 4: Click for Hindi & 

English 

Step 5: Click for Forgot 

Password 
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 If user has access to multiple libraries, the user can change the working library and data. 

Accordingly Dashboard will give view of selected library and selected libraryôs data will be mapped 

and stored in database. Following is the description of Library Tables. Dashboard will give overview 

of all Transactions to all users. 

¶ Membership Registration 

This section of Dashboard shows number of members registered for month and Year in the 

library. These records are sorted on Month-Year Column and give last 6 months details. 

¶ Reader of the Year 

This Section of Dashboard shows member and total number of books issued to the member of 

library. These records are sorted on maximum books issued and give last 1 year details. 

¶ Book Availability Status 

This section of Dashboard shows status of all books in library. These records are sorted on Book 

Status and give current status. 

¶ Book Circulation 

This section of Dashboard shows daily number of books issued and deposited. These records are 

sorted on Date of Book Circulation and give last 1 week details. 

 

Step 4: This application is available in Hindi and English. On Language Selection interface will be 

converted into selected language 

 



E-Library Trimax IT Infrastructure Services Ltd                     
 

Version: 1.3                Page 13 of 148 
 

 

 

Step 5: User can change his/her password as and when required. User needs to enter his or her 

following details to change password. 

¶ Old Password 

¶ New Password 

¶ Confirm New Password 
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2.4.2 Step 6: User needs to click on save button to save password. Clear 

button will clear text from controls of change password. Forgot Password 
 

Step 1: In case user has forgotten password, user will click on ñForgot Passwordò option and 

following screen will be displayed. 

 
 

Step 6: Click to Change 

password 

Step 1: Click on Forgot 

Password 
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Step 2: User will enter username and click on Submit. New one time password (OTP) will be 

triggered to the user by SMS. 

Dear User, Your One Time Password is :767877, for JL library. Please Login with this password within 

one hour. 

Step 3: User needs to log in to the system with one time password. Change password interface will 

appear on login and user forcefully needs to change the password. 

2.5  User Management 

2.5.1 Search User 

 
Step 1: To access ñUser Managementò user will click on ñUsersò from ñUser Managementò. By 

default search screen will be shown on the screen and User will get view of all users created. User 

shall click on ñViewò link to get view of records created. 

 

Step 2: User will enter letter or username and click on ñSearchò button to search records. User will 

have the view of searched record. 

 

Step 2: Click to get One 

Time Password 
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2.5.2 Create User 

 
Step 1: User shall click on button ñAddò to create new user. By default following screen will be 

displayed. 

 

 

 

 

 

Step 2: Click to Search 

Record 

Step 1: Click to View 

Record 

Step 5: Click to Save Record 

Step 4: Select to configure Password Expiry 

 Step 1: Click here to Add 

Record 
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Step 2: User should select user type for whom user needs to be created. In case of user Member and 

Staff, Membership No/ Staff Code will be populated in the dropdown list. 

 

Step 3: In case of Member/Staff Name, Mobile Number, Email ID and Libraries will be populated 

from member master / staff master. And for other option user needs to enter all required fields. 

 

Step 4:  Following is the list of fields user shall enter. All ñ*ò marked are mandatory fields. 

¶ First Name (* ) 

¶ Middle Name 

¶ Last Name  (*) 

¶ User Name (* ) 

¶ Password (*) 

¶ Confirm Password (* ) 

¶  

¶ Mobile No  (* ) 

¶ Email Id(* ) 

¶ Is Active ( By  default it is checked) 

¶ Role Name (* ) 

¶ Sub role Name ( Is populated on selection of role name) 

¶ Library Master  (*) 

 

Step 5: User must fill mandatory fields marked as red ñ*ò before clicking ñSaveò button User can 

have access of multiple libraries by selecting multiple libraries. User will select any one of the 

selected library as default library. And user will have view of default library on log on. 

 

Step 6:  On creation of user, SMS will be triggered to the user. Following is the format of SMS: 

 

ñYour User id is: Jatink and Password is: Jatin@123ò 

Step 2: Select User Type 

Step 5: Select multiple Libraries 
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Step 7: While logging in to the system, system will prompt user to change password forcefully for 

first time log in. 
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2.5.3 Edit User 

 
Step 1:  User shall select record to be edited from search records. Following is the edit screen 

displayed. 

 
 Step 2: User can update details as per requirement. User can change Role name and accordingly 

rights of user will be changed.   

2.5.4 Reset User Password 
Step 1:  User shall select record for whom password need to reset from search records. Following is 

the Search result screen. 

 

Step 2: On confirmation from user, password of the user will be reset. Following is screen for the 

same. 

 

Step 2: Click here to 

update record 
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Step 3:  On password reset Email and SMS will be triggered to the user. Following is the format for 

the same: 

Dear Jatin, Your Password has been reset for duration of one hour. Your new Password is 

admin#123 Please change your password if necessary in the mean time 

Step 4: While logging in to the system, system will prompt user to change password forcefully for 

first time log in. 

 

2.5.5 Block / Unblock User 

 

Step 1: To block or unblock, user will select record from search records. 

 

Step 2: On confirmation from user, selected user will be blocked or unblocked. Following is screen 

for the same 

Step 1 Click here to reset 

password Step 2 Confirmation to 

Reset Password 



E-Library Trimax IT Infrastructure Services Ltd                     
 

Version: 1.3                Page 21 of 148 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 1 Click here to block 

user 

Step 2 Confirmation to 

block user 
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2.6  Role Management 

2.6.1 Search Menu 

 
Step 1: User will select ñMenu Entryò from User Management and following screen will be displayed 

  

 

Step 2: User shall click on ñAddò link to create new menu. 

 

Step 3: Also user can select main menu, enter Submenu  and click on ñSearchò button to search 

records. On search  result will be displayed in the grid. 

 

Step 4: User shall click on ñViewò link to get view of all menus created. 

  

Step2: Click here to 

create Menu 
 Step 3 Click here to 

view Menu 

 Step 4 Click here to 

search records 



E-Library Trimax IT Infrastructure Services Ltd                     
 

Version: 1.3                Page 23 of 148 
 

2.6.2 Create Menu 

 
Step 1: User shall click on ñAddò link to create menu. By default following screen will be displayed. 

 

  
 

  

 

 

Following are fields use shall enter. All ñ*ò marked are mandatory fields. 

¶ Menu Categories(* ) 

¶ Main Menu(*) ( On selection of Menu categories main menu will be populated)  

¶ Menu Name (English) (* ) 

¶ Menu Name(Hindi) (*) 

¶ Page Url (*)Sequence No 

Step 2: User shall enter all compulsory fields and click on ñSaveò button. 

 

Step 3: User shall click on ñClearò button to clear text from all controls. 

  

 Step 2 Click here save Record 

Step1: Click here to 

create Menu 

 Step 3 Click here to clear the 

Record 
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2.6.3 Edit Menu 

 
Step 1: User shall select record to be edited from Search Screen. Following screen will be displayed 

 

 
 

 

  

Step 2: User can update details as and when required and click on ñUpdateò button. 

Step 3: User shall click on ñClearò button to clear text from all controls. 

  

 Step 2 Click here to Update Record 
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2.6.4 Delete Menu 

 
Step 1: User shall select record to be deleted from Search Screen and click on ñDeleteò icon. 

 
 

Step 2: On Confirmation from user, record will be deleted 

  

Step 2 Confirmation to 

delete menu 

Step 1 Click here to delete 

record 
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2.6.5 Create Menu Rights 

 
Step 1: After Menu Creation, user shall create rights for the menu created. User shall select ñMenu 

Rightsò from User Management. Following screen will be displayed. 

 

 

 

Following are the fields that shall be selected by user: 

¶ Parent Menu (* ) 

¶ Menu Name (*) (Menu name is related to Parent Menu. On selection of parent menu, menu 

names will be populated) 

¶ Right Name (Predefined Rights) (*) 

 

Step 2: User shall select values from above mentioned fields and Click on ñSaveò button. Data will 

be added in the grid and already selected right will be removed from ñRight Nameò. Following is the 

screen  

s 

Step 3: User shall delete the record by clicking on ñDeleteò icon.  

Step 2 Click here to save 

Assigned Right s to menu 
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Step 4: On confirmation from user, record will be deleted. 

 

 

 

2.6.6 Search Role 
 

Step 1: To create  òRoleò user will click on ñRoles and Rights Managementò from ñUser 

Managementò. By default search screen will be shown on the screen and User will get view of all 

Roles created.  

  

 
Step 2: User shall select ñMain Roleò and enter ñSub Roleò and click on ñ Searchò button to will be 

filterthesearch result. 

 

 

 

  

Step 3 Click here to 

delete menu  

Step 4 On Confirmation 

record will be deleted 

Step 2 Click here to 

Search Role 
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2.6.7 Create Role 

 
Step 1: User shall click on ñAddò link to create Role. By default following screen will be displayed. 

 

 

 

 

Following are the fields that shall be selected and entered by user 

¶ Role Categories (* ) 

¶ Role Name (English)(* ) 

¶ Role Name(Hindi) (* ) 

Step 2: User shall enter all compulsory fields and click on ñSaveò button. 

Step 3: ¦ǎŜǊ ǎƘŀƭƭ ŎƭƛŎƪ ƻƴ ά/ƭŜŀǊέ .ǳǘǘƻƴ ǘƻ /ƭŜŀǊ ŎƻƴǘǊƻƭǎΦ  

 

2.6.8 Assign Rights 
 

Step 1: User shall click on check boxes to assign rights to roles created. Following screen will be 

displayed. 

 

Step 2 Click here to 

save role 
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Step 2: User shall Assign right by checking on checkbox and Click on ñSaveò button. 

  

Step 1 & 2 Assign rights 

and save 
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2.6.9 Edit Role 
Step 1: User can click on record to be edited from search result. On selection of record following 

screen will be displayed 

 

 

Step 2: User can edit the record and click on ñUpdateò button to update record. 

 

2.6.10 Delete Role 
Step 1: User can click on record to be deleted from search result.  

 

 

Step 2: On confirmation from user records will be deleted from database 

 

 

 

 

 

 

 

 

 

Step 2 to Update Role 

Entry 

Step 1 to delete Role 

Entry 

Step 2 Confirmation to 

delete record 
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2.7  Master Creation 
 

2.7.1  Subject Master 

2.7.1.1 Search Subject Master 

 
Step 1: User will select ñSubject Masterò from ñMasterò. This Master is generated to store master data of 

book Subject. By default search page will be displayed. User shall click on ñViewò link to get view of 

records created. 

 

 

 

Step 2: User shall enter value in ñSubject Nameò to search record and click on ñSearchò button. 

According to search values, filtered data will be displayed in the grid. 

 

 

 

 

 

 

 

Step 2: Click here to Search 

record. 

 

Step 1: Click here to View records 
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2.7.1.2 Create Subject Master 
 

Step 1: User shall click on ñAddò link to create new Subject and following screen will be displayed 

 

 

 

 

 

 

 

Step 2: User shall enter data required in all compulsory fields. All ñ*ò marked fields are compulsory 

fields. Following is the list of all fields: 

¶ Subject Code (*) 

¶ Subject Name (* ) 

¶ Subject Name (Hindi) (*) 

Step 3: After entering above mentioned fields, user shall click on ñSaveò button to save data in 

database. 

Step 3: Click here to Save Subject 

Step1: Click here to add 

subject 

Step 3: Click here to clear the 

records 
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Step 4: User shall click on ñClearò button to clear the data from controls. 

 

2.7.1.3 Edit Subject Master 

 
Step 1: User shall click on ñEditò link of search result and following screen will be displayed. 

 

 

 

 

 

Step 2: User shall edit fields as per requirement. Field list is provided in step 2 of  

Create Subject Master. 

Step 3: User shall click on ñUpdateò button to update data in database. 

2.7.1.4 Delete Subject Master 

 
Step 1: User shall click on ñDeleteò link of search result and following screen will be displayed. 

Step 3: Click here to Update Subject 

Step1: Click here to edit 

subject 
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Step 2: System will show confirmation message as shown above. On confirmation record will be 

deleted and removed from Search Result. 

Step 1: Click here to delete  

Step 2: Confirmation to delete record 
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2.7.2 Language Master 

2.7.2.1 Search Language Master 

 
Step 1: User will select ñLanguage Masterò from ñMasterò. This Master is generated to store master 

data of book Language. By default search page will be displayed. User shall click on ñViewò link to 

get view of records created. 

 

 

 

Step 2: User shall enter value in ñLanguageò and click on ñSearchò button to search record. 

According to search values filtered data will be displayed in the grid 

 

 

 

 

 

 

 

 

 

 

Step 2: Click here to Search 

record 

Step 1: Click here to View records 
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2.7.2.2 Create Language Master 
Step 1: User shall click on ñAddò link to create new Language and following screen will be displayed 

 

 

 

 

 

 

Step 2: User shall enter all enter all compulsory fields. All ñ*ò marked fields are compulsory fields. 

Following is the list of all fields: 

¶ Language Name (* ) 

¶ Language Name (Hindi)(* ) 

Step 3: After entering above mentioned fields, user shall click on ñSaveò button to save data in 

database. 

Step 4: User shall click on ñClearò button to clear the data from controls. 

 

2.7.2.3 Edit Language Master 
Step 1: User shall click on ñEditò link of search result and following screen will be displayed. 

 

Step 2: Click here to save record 

Step1: Click here to create  

 



E-Library Trimax IT Infrastructure Services Ltd                     
 

Version: 1.3                Page 37 of 148 
 

 

 

 

Step 2: User shall edit fields as per requirement. Field list is provided in step 2 of create language 

master. 

Step3: User shall click on ñUpdateò button to update data in database. 

 

2.7.2.4 Delete Language Master 

 
Step 1: User shall click on ñDeleteò link of search result and following screen will be displayed. 

 

Step 2: Click here to update record 

Step1: Click here to edit  
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Step 2: System will show confirmation message as shown above. On confirmation record will be 

deleted and removed from Search Result. 

  

Step 1: Click here to delete  Step 2: Confirmation to delete record 
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2.7.3 Supplier Type Master 

2.7.3.1 Search Supplier Type Master 

 
Step 1: User will select ñSupplier Type Masterò from ñMasterò. This Master is generated to store 

master data of book Supplier Type. By default search page will be displayed. User will click on 

ñViewò link to get view of records created. 

 

 

Step 2: User shall enter value in ñSupplier Typeòand click on ñSearchò button  to search record. 

According to search values filtered data will be displayed in the grid. 

 

2.7.3.2 Create Supplier Type Master 
Step 1: User shall click on ñAddò link to create new Supplier and following screen will be displayed  

 

 

 

Step 2: Click here to Search 

records 

Step1: Click here to create 

record 

Step 1: Click here to View records 
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Step 2: User shall enter all enter all compulsory fields. All ñ*ò marked fields are compulsory fields. 

Following is the list of all fields: 

 

¶ Supplier Type (* ) 

¶ Supplier Type(Hindi)(* ) 

 

Step 3: After entering above mentioned fields, user shall click on ñSaveò button to save data in 

database. 

 

Step 4: User shall click on ñClearò button to clear the data from controls. 

 

 

2.7.3.3 Edit Supplier Type Master 

 
Step 1: User shall click on ñEditò link of search result and following screen will be displayed.  

 

 

 

Step 2: Click here to save 

 

Step1: Click here to edit  
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Step 2: User shall edit fields as per requirement. Field list is provided in step 2 of Create Supplier 

Type Master. 

 

Step 3: User shall click on ñUpdateò button to update data in database. 

 

 

 

 

2.7.3.4 Delete Supplier Type Master 

 
Step 1: User shall click on ñDeleteò link of search result and following screen will be displayed. 

 

 

Step 2: System will show confirmation message as shown above. On confirmation record will be 

displayed and removed from Search Result. 

 

Step 1: Click here to delete  Step 2: Confirmation to delete record 

Step 2: Click here to update 
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2.7.4 Section Master 

2.7.4.1 Search Section Master 
Step 1: User will select ñSection Masterò from ñMasterò. This Master is generated to store master 

data of Library Section. By default search page will be displayed. User shall click on ñViewò to get 

view of records created in case user in edit or add mode. 

 

 

 

 

Step 2: User shall enter value in ñSectionò and click on ñSearchò button  to search record. According 

to search values, filtered data will be displayed in the grid. 

 

2.7.4.2 Create Section Master 

 
Step 1: User shall click on ñAddò link to create new Section and following screen will be displayed 

 

Step 2: Click here to Search 

record 

Step 1: Click here to View records 
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¶ Step 2: User shall enter all compulsory fields. All ñ*ò marked fields are compulsory fields. 

Following is the list of all fields: Section Name (Hindi)(*) 

¶ Section Name(Hindi) )(* ) 

 

Step 3: After entering above mentioned fields, user shall click on ñSaveò button to save data in 

database. 

 

Step 4: User shall click on ñClearò button to clear the data from controls. 

 

Step 2: Click here to save  

Step1: Click here to create record 
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2.7.4.3 Edit Section Master 

 
Step 1: User shall click on ñEditò link of search result and following screen will be displayed. 

 

 

 

 

 

 

Step 2: User shall edit fields as per requirement. Field list is provided in step 2 of Create Section 

Master. 

 

Step3: User shall click on ñUpdateò button to update data in database. 

  

Step 2: Click here to update  

 

Step1: Click here to edit  
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2.7.4.4 Delete Section Master 

 
Step 1: User shall click on ñDeleteò link of search result and following screen will be displayed. 

 

 

 

Step 2: System will show confirmation message as shown above. On confirmation record will be 

removed from Search Result. 

  

Step 1: Click here to delete icon 

 

Step 2: Confirmation to delete record 
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2.7.5 Location Master 

2.7.5.1 Search Location Master 
Step 1: User will select ñLocation Masterò from ñMasterò. This Master is generated to store master 

data of book Location. By default search page will be displayed. User shall click on ñViewò to get 

view of created records. 

 

 

 

 

Step 2: User shall enter value in ñLocation Nameò and click on ñSearchò button to search record. 

According to search values, filtered data will be displayed in the grid. 

 

2.7.5.2 Create Location Master 

 
Step 1: User shall click on ñAddò link to create new Location and following screen will be displayed 

 

 

 

Step 1: Click here to View records 

Step2: Click here to search 

record 

Step1: Click here to create  
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Step 2: User shall enter all enter all compulsory fields. All ñ*ò marked fields are compulsory fields. 

Following is the list of all fields. 

 

¶ Location Name (*) 

¶ Location Name (Hindi) (*) 

 

Step 3: After entering above mentioned fields, user shall click on ñSaveò button to save data in 

database. 

 

Step 4: User shall click on ñClearò button to clear the data from controls. 

 

2.7.5.3 Edit Location Master 

 
Step 1: User shall click on ñEditò link of search result and following screen will be displayed. 

 

 

 

 

 

Step 3: Click here to save  

 

Step1: Click here to edit  
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Step 2: User shall edit fields as per requirement. Field list is provided in step 2 of Create 

 

Step3: User shall click on ñUpdateò button to update data in database. 

 

2.7.5.4 Delete Location Master 

 
Step 1: User shall click on ñDeleteò link of search result and following screen will be displayed. 

 

 

Step 2: System will show confirmation message as shown above. On confirmation record will be 

deleted and removed from Search Result. 

  

Step 1: Click here to delete  

Step 2: Confirmation to delete record 

Step 3: Click here to update  
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2.7.6 Library Master  

2.7.6.1 Search Library Master 
Step 1: User will select ñLibrary Masterò from ñMasterò. This Master is generated to store master 

data of Library. By default search page will be displayed. User shall click on ñViewò to get view of 

records created in case user in edit or add mode. 

 

 

 

Step 2: User shall enter value in ñLibrary Nameò and click on ñSearchò button to search record. 

According to search values, filtered data will be displayed in the grid. 

 

2.7.6.2 Create Library Master  

 
Step 1: User shall click on ñAddò link to create new Library and following screen will be displayed 

 

 

Step 2: Click here to Search 

record 

Step 1: Click here to View records 

Step1: Click here to 

create  
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Step 2: User shall enter all enter all compulsory fields. All ñ*ò marked fields are compulsory fields. 

Following is the list of all fields. 

 

¶ Library Name (* ) 

¶ Library Name (Hindi) (*) 

¶ Library Short Name (* ) 

¶ Library Short Name (Hindi) (*) 

¶ Library Address(*) 

¶ Library Address (Hindi) (* ) 

¶ Library Contact No(*) 

 

Step 3: After entering above mentioned fields, user shall click on ñSaveò button to save data in 

database. 

 

Step 4: User shall click on ñClearò button to clear the data from controls. 

2.7.6.3 Edit Library Master  
 

Step 1: User shall click on ñEditò link of search result and following screen will be displayed. 

 

 

 

Step 3: Click here to save  

 

Step1: Click here to edit  
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Step 2: User shall edit fields as per requirement. Field list is provided in step 2 of Create Library 

Master. 

 

Step3: User shall click on ñUpdateò button to update data in database. 

2.7.6.4 Delete Library Master 

 
Step 1: User shall click on ñDeleteò link of search result and following screen will be displayed. 

 

 

Step 2: System will show confirmation message as shown above. On confirmation record will be 

deleted and removed from Search Result. 

 

Step 1: Click here to delete  
Step 2: Confirmation to delete record 

Step 3: Click here to update  
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2.7.7 Frequency Master 

2.7.7.1 Search Frequency Master 
 

Step 1: User will select ñFrequency Masterò from ñMasterò. This Master is generated to store master 

data of Frequency for newspaper or Periodical. By default search page will be displayed. User shall 

click on ñViewò to get view of records created in case user in edit or add mode. 

 

 

 

Step 2: User shall enter value in ñFrequency Nameò and click on ñSearchò button to search record. 

According to search values, filtered data will be displayed in the grid. 

2.7.7.2 Create Frequency Master 
 

Step 1: User shall click on ñAddò link to create new Frequency and following screen will be 

displayed 

 

 

 

Step 2: Click here to Search 

record  

Step 1: Click here to View records 

Step1: Click here to create  
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Step 2: User shall enter all enter all compulsory fields. All ñ*ò marked fields are compulsory fields. 

Following is the list of all fields. 

¶ Frequency Name (* ) 

¶ Frequency Name(Hindi) (*) 

 

Step 3: After entering above mentioned fields, user shall click on ñSaveò button to save data in 

database. 

 

Step 4: User shall click on ñClearò button to clear the data from controls. 

 

2.7.7.3 Edit Frequency Master 
 

Step 1: User shall click on ñEditò link of search result and following screen will be displayed. 

 

 

 

 

Step 3: Click here to save  

Step1: Click here to edit  
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Step 2: User shall edit fields as per requirement. Field list is provided in step 2 of Create Frequency 

Master. 

 

Step3: User shall click on ñUpdateò button to update data in database. 

  

Step 3: Click here to update  
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2.7.7.4 Delete Frequency Master  
 

Step 1: User shall click on ñDeleteò link of search result and following screen will be displayed. 

 

 

Step 2: System will show confirmation message as shown above. On confirmation record will be 

Deleted and removed from Search Result. 

 

2.7.8  Rack Master 

2.7.8.1 Search Rack Master 
 

Step 1: User will select ñRack Masterò from ñMasterò. This Master is generated to store master data 

of book Rack. By default search page will be displayed. User shall click on ñViewò to get view of 

records created in case user in edit or add mode. 

 

Step 1: Click here to delete  
Step 2: Confirmation to delete record 
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Step 2: User shall enter value in Rack name to search record. According to search values, filtered 

data will be displayed in the grid. 

2.7.8.2 Create Rack Master 

 
Step 1: User shall click on ñAddò link to create new Rack and following screen will be displayed 

 

 

 

 

Step 2: Click here to Search 

record 

Step 1: Click here to View records 

Step1: Click here to create  
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Step 2: User shall enter all compulsory fields. All ñ*ò marked fields are compulsory fields. Following 

is the list of all fields. 

 

¶ Section Name(*) 

¶ Rack Name (* ) 

¶ Rack Name(Hindi) (* ) 

 

Step 3: After entering above mentioned fields, user shall click on ñSaveò button to save data in 

database. 

 

Step 4: User shall click on ñClearò button to clear the data from controls. 

 

2.7.8.3 Edit Rack Master 

 
Step 1: User shall click on ñEditò link of search result and following screen will be displayed. 

 

 

 

 

Step 3: Click here to save  

Step1: Click here to edit  



E-Library Trimax IT Infrastructure Services Ltd                     
 

Version: 1.3                Page 58 of 148 
 

 

 

Step 2: User shall edit fields as per requirement. Field list is provided in step 2 of Create Rack 

Master. 

 

Step3: User shall click on ñUpdateò button to update data in database. 

  

Step 3: Click here to update  
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2.7.8.4 Delete Rack Master 

 
Step 1: User shall click on ñDeleteò link of search result and following screen will be displayed. 

 

 

 

Step 2: System will show confirmation message as shown above. On confirmation record will be 

deleted and removed from Search Result. 

  

Step 1: Click here to delete  

Step 2: Confirmation to delete record 
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2.7.9 Publisher Master 

2.7.9.1 Search Publisher Master 

 
Step 1: User will select ñPublisher Masterò from ñMasterò. This Master is generated to store master 

data of Publisher. By default search page will be displayed. User shall click on ñViewò to get view of 

records created in case user in edit or add mode. 

 

 

 

Step 2: User shall enter value in ñPublisher Nameò and click on ñSearchò button to search record. 

According to search values, filtered data will be displayed in the grid. 

  

Step 2: Click here to Search 

record 

Step 1: Click here to View records 
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2.7.9.2 Create Publisher Master 

 
Step 1: User shall click on ñAddò link to create new Publisher and following screen will be displayed 

 

 

 

 

 

 

 

Step 3: Click here to save  

Step1: Click here to create  
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Step 2: User shall enter all enter all compulsory fields. All ñ*ò marked fields are compulsory fields. 

Following is the list of all fields. 

¶ Publisher Name(*) 

¶ Publisher Name(Hindi) (* ) 

¶ Publisher Code 

¶ Publisher Address 

¶ Publisher Address (Hindi) 

¶ Publisher City 

¶ Pincode No 

¶ Publisher Phone No 

¶ PM Contact Person 

¶ PM Contact Person (Hindi) 

¶ Email Id 

¶ Fax No 

¶ Website 

 

Step 3: After entering above mentioned fields, user shall click on ñSaveò button to save data in 

database. 

 

Step 4: User shall click on ñClearò button to clear the data from controls. 
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2.7.9.3 Edit Publisher Master 

 
Step 1: User shall click on ñEditò link of search result and following screen will be displayed. 

 

 

 

 

 

 

Step 3: Click here to update  

Step1: Click here to edit  
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Step 2: User shall edit fields as per requirement. Field list is provided in step 2 of Create Publisher 

Master. 

 

Step3: User shall click on ñUpdateò button to update data in database. 
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2.7.9.4 Delete Publisher Master 
 

Step 1: User shall click on ñDeleteò link of search result and following screen will be displayed. 

 

 

 

Step 2: System will show confirmation message as shown above. On confirmation record will be 

deleted and removed from Search Result. 

  

Step 1: Click here to delete  

Step 2: Confirmation to delete record 
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2.7.10 Supplier Master 

2.7.10.1 Search Supplier Master 
 

Step 1: User will select ñSupplier Masterò from ñMasterò. This Master is generated to store master 

data of Supplier. By default search page will be displayed. User shall click on ñView ñto get view of 

records created in case user in edit or add mode. 

 

 

 

 

Step 2: User shall enter value in ñSupplier Nameò and click on ñSearchò button to search record. 

According to search values, filtered data will be displayed in the grid. 

 

 

 

 

 

 

 

Step 2: Click here to Search  

 

Step 1: Click here to View records 
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2.7.10.2 Create Supplier Master 
 

Step 1: User shall click on ñAddò link to create new Supplier and following screen will be displayed 

 

 

 

 

 

 

Step 3: Click here to save  

Step1: Click here to create  
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Step 2: User shall enter all enter all compulsory fields. All ñ*ò marked fields are compulsory fields. 

Following is the list of all fields. 

 

¶ Supplier Code 

¶ Contact Person(*) 

¶ Contact Person (Hindi) (*) 

¶ Supplier Name(*) 

¶ Supplier Name(Hindi) (*) 

¶ Supplier Address(* ) 

¶ Supplier Address (Hindi) (* ) 

¶ City(* ) 

¶ City (Hindi) (* ) 

¶ Type (*) 

¶ Phone No(*) 

¶ Email Id(* ) 

¶ Contact person No(*). 

¶ Website 

¶ Pin code No 

¶  

 

Step 3: After entering above mentioned fields, user shall click on ñSaveò button to save data in 

database. 

 

Step 4: User shall click on ñClearò button to clear the data from controls. 

 

2.7.10.3 Edit Supplier Master 
 

Step 1: User shall click on ñEditò link of search result and following screen will be displayed. 
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Step 3: Click here to update  

Step1: Click here to edit  
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Step 2: User shall edit fields as per requirement. Field list is provided in step 2 of Create Supplier 

Master. 

 

Step3: User shall click on ñUpdateò button to update data in database. 
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2.7.10.4 Delete Supplier Master 
 

Step 1: User shall click on ñDeleteò link of search result and following screen will be displayed. 

 

 

Step 2: System will show confirmation message as shown above. On confirmation record will be 

deleted and removed from Search Result. 

  

Step 1: Click here to delete  Step 2: Confirmation to delete record 
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2.7.11  Periodical Master 

2.7.11.1 Search Periodical Master 

 
Step 1: User will select ñPeriodical Masterò from ñMasterò. This Master is generated to store master 

data of Periodical. By default search page will be displayed. User shall click on ñViewò to get view 

of records created in case user in edit or add mode. 

 

 

 

Step 2: User shall enter value in ñNewspaper/Periodical Nameò to search record. According to search 

values, filtered data will be displayed in the grid. 

  

Step 2: Click here to Search 

record 

Step 1: Click here to View records 
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2.7.11.2 Create Periodical Master 

 
Step 1: User shall click on ñAddò link to create new Periodical and following screen will be 

displayed. 

 

 

 

 

Step1: Click here to 

create  
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Step 2: User shall enter all enter all compulsory fields. All ñ*ò marked fields are compulsory fields. 

Following is the list of all fields. 

¶ Periodical Type(*) 

¶ Periodical Name (* ) 

¶ Periodical Name (Hindi) (*) 

¶ Editor (* ) 

¶ Editor (Hindi) (* ) 

¶ Frequency(*) 

¶ Language(*) 

Step 3: After entering above mentioned fields, user shall click on ñSaveò button to save data in 

database. 

 

Step 4: User shall click on ñClearò button to clear the data from controls. 

2.7.11.3 Edit Periodical Master 

 
Step 1: User shall click on ñEditò link of search result and following screen will be displayed. 

Step 3: Click here to save  
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Step 3: Click here to update  

Step1: Click here to edit  
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Step 2: User shall edit fields as per requirement. Field list is provided in step 2 of Create Periodical 

Master. 

 

Step3: User shall click on ñUpdateò button to update data in database. 
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2.7.11.4 Delete Periodical Master 
 

Step 1: User shall click on ñDeleteò link of search result and following screen will be displayed. 

 

 

Step 2: System will show confirmation message as shown above. On confirmation record will be 

Deleted and removed from Search Result 

  

Step 1: Click here to delete  

 

Step 2: Confirmation to delete record 
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2.7.12 Binder Master 

2.7.12.1 Search Binder Master 

 
Step 1: User will select ñBinder Masterò from ñMasterò. This Master is generated to store master data 

of book Binder. By default search page will be displayed. User shall click on ñViewò to get view of 

records created in case user in edit or add mode. 

 

 

 

Step 2: User shall enter value in ñBinder Nameò and click on ñSearchò button to search record. 

According to search values filtered data will be displayed in the grid 

  

Step 2: Click here to Search 

record 

Step 1: Click here to View records 



E-Library Trimax IT Infrastructure Services Ltd                     
 

Version: 1.3                Page 79 of 148 
 

2.7.12.2 Create Binder Master 
Step 1: User shall click on ñAddò link to create new Binder and following screen will be displayed 

 

 

 

 

Step 2: User shall enter all enter all compulsory fields. All ñ*ò marked fields are compulsory fields. 

Following is the list of all fields. 

 

¶ Binder Name (* ) 

Step 3: Click here to save  

Step1: Click here to create  
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¶ Binder Name (Hindi) (* ) 

¶ Binder Address 

¶ Binder Address (Hindi) 

¶ Binder City 

¶ Binder City (Hindi) 

¶ Pin code no. 

¶ Phone No (* ) 

¶ Contact Person Name 

¶ Contact Person Name (Hindi) 

¶ Email Id 

¶ Fax No 

¶ Website 

Step 3: After entering above mentioned fields, user shall click on ñSaveò button to save data in 

database. 

 

Step 4: User shall click on ñClearò button to clear the data from controls. 

 

2.7.12.3 Edit Binder Master  

 
Step 1: User shall click on ñEditò link of search result and following screen will be displayed. 

 

 

 

Step1: Click here to edit  
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Step 2: User shall edit fields as per requirement. Field list is provided in step 2 of Create Binder 

Master. 

 

Step3: User shall click on ñUpdateò button to update data in database. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 3: Click here to update  
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2.7.12.4 Delete Binder Master 

 
Step 1: User shall click on ñDeleteò link of search result and following screen will be displayed. 

 

 

 

 

Step 2: System will show confirmation message as shown above. On confirmation record will be 

deleted and removed from Search Result. 

2.8 Book Acquisition  

2.8.1  User Demand 

2.8.1.1 Search User Demand 
 

Step 1: User will select ñUser Demandò from ñTransactionò. This page allow member to create 

requirement of books. By default, User Demand search screen will display. User shall click on view to 

get view of records created in case user in edit or add mode 

Step 1: Click here to delete  

Step 2: Confirmation to delete record 
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Step 2: User shall enter value in book title to search record. According to search values filtered, data will 

be displayed in the grid 

 

2.8.1.2 Create User Demand 
Step 1: User will click on ñAddò link to create new user demand and following screen will be displayed. 

 

Step 2: Click here to Search  Step 1: Click here to View records 

Step1: Click here to create  
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Step 2: User shall enter all compulsory fields. All ñ*ò marked fields are compulsory fields. Following is 

the list. 

¶ Book Title(* ) 

¶ Author Name(*) 

¶ Publisher Name(*) 

¶ Language Name(*) 

¶ Membership no(* ) 

¶ Volume 

¶ Cost  

¶ Series 

¶ Edition 

Step 2: After enter above mentioned fields, user shall click on ñSaveò button to save data in database. 

.Step 3: User shall click on clear button to clear the data from controls. 

 

2.8.1.3  Edit User Demand 

 
Step 1: User shall click on ñEditò link of search result and following screen will be displayed. 

Step 3: Click here to save  
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Step 2: User shall edit fields as per requirement. Field list is provided in step 2 of Create 

Step3: User shall click on ñUpdateò button to update data in database. 

 

2.8.1.4 Delete User Demand 

 
 Step 1: User shall click on ñDeleteò link of search and following screen will be displayed. 

Step 3: Click here to update  

Step1: Click here to edit  
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Step 1: System will show confirmation message as shown above. On confirmation record will be deleted 

and removed from Search Result 

2.8.2  Library Demand  

2.8.2.1 Search Library Demand 
 

Step 1: User will select ñLibrary Demandò from ñTransactionò. This Master is generated to store master 

data of Library demand. By default search page will be displayed. User shall click on view to get view of 

records created in case user in edit or add mode 

 

Step 1: Click here to delete  

Step 2: Confirmation to delete record 
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Step 2: User shall enter value in Book Title to search record. According to search values filtered data will 

be displayed. 

2.8.2.2 Create Library Demand 
 

Step 1: User shall click on ñAddò link to create new Library Demand and following screen will be 

displayed. 

 

Step 2: Click here to Search  Step 1: Click here to View records 
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Step 2: User shall enter all enter all compulsory fields. All ñ*ò marked fields are compulsory fields. 

Following is the list of all fields. 

¶ Book Title(* ) 

¶ Book Title(Hindi) (*) 

¶ Author Name(*) 

¶ Author Name(Hindi) (*) 

¶ Publisher Name 

¶ Edition 

¶ Volume 

¶ Series 

¶ Cost(* ) 

¶ Language Name 

¶ No of Copies(* ) 

¶ ISBN No. 

Step 3: After entering above mentioned fields, user shall click on ñSaveò button to save data in 

database. 

 

Step 4: User shall click on clear button to clear the data from controls. 

2.8.2.3 Edit Library Demand  

 
Step 1: User shall click on ñEditò link of search result and following screen will be displayed. 

 

Step 3: Click here to save  

Step1: Click here to create  
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Step 2: User shall edit fields as per requirement. Field list is provided in step 2 of Create 

Step3: User shall click on ñUpdateò button to update data in database. 

 

2.8.2.4 Delete Library Demand 
 

Step 1: User shall click on ñDeleteò link of search result and following screen will be displayed. 

Step 3: Click here to update  

Step1: Click here to edit  
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Step 2: System will show confirmation message as shown above. On confirmation record will be deleted 

and removed from Search Result 

2.8.2.5 Approve Library Demand 
 

Step 1: User will select ñApprove Library Demandò from Transaction. By default Search view will be 

displayed. 

Step 1: Click here to delete  

Step 2: Confirmation to delete record 
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  Step 2: User will search records by Book Title (New/Approved/Ordered). 

Step 3: System will display all new library demand for approval by default. User must select record to   

be edited. Library demand will be approved by approval authority before going for order 

 

 

 Step 4: User must fill mandatory fields marked as red ñ*ò before clicking Update option. 

¶ Approved copies (* ) 

¶ Approved By (* ) 

¶ Approval date is current date. (*) 

Step 3: Click here to update  

Step 2: Click here to Search  Step 1: Click here to View records 


















































































































